
 

Electronic Career Portfolio 

Individual Event 

 
Regulations 

 Refer to National Competitive Event Guidelines for description and procedures. 

 All files must be viewable on a Windows platform. 

 The portfolio should be submitted as a url address. 
 

Eligibility 

 Each local chapter may enter one (1) member. 

 Participants must not have competed in this event at a NLC. 

 No fictitious information should be presented.  

 A member may enter only one individual or team event and one chapter event.  Who’s Who in 
FBLA does not count as an event. 

 The Statement of Assurance event form (found in the Competitive Event Guide or on the 
Wisconsin FBLA website) must be submitted to the RLC host by the third Friday in 
January or to the State Office by the first Wednesday in March for SLC. 

 Statement of Assurances will include “read me” file information. 

 The way this event is set up at RLC makes it possible for all judged materials to be completed 
and submitted prior to a leadership conference (regional level only).  Due to this fact, a student 
would not be required to attend RLC, but would be strongly encouraged to do so.  Registration 
and the payment of registration fees for the student(s) is required for judging. 

 In order to protect students’ confidentiality they may use a false name and school information; 
however, on the Statement of Assurance make sure this is indicated. 

 
Administration of Events 

RLC SLC 

Electronic Portfolios are prejudged according to the 
rating sheet. 

Electronic portfolios must be submitted via a working 
URL to the State Office on a Statement of Assurance and 
arrive by the first Wednesday in March. 

Electronic portfolios must be submitted via working 
URL to the RLC Host School on a Statement of 
Assurances and arrive by the third Friday in 
January. 

All competitors will have up to seven (7) minutes to “sell” 
their portfolio to a panel of judges. 

There will be NO performance at RLC Chapters must provide their own audio/visual equipment, 
except screens.  The students may present their portfolio 
using a DVD or USB flash drive, or by accessing it via the 
Internet if available. 

The top 8 finalists will present to determine the final 
rankings. 

Finalists and schedules will be posted at SLC, not before. 

Five minutes will be allowed for the setup of equipment.  
Each individual must provide their own computer and 
projection device for the presentation including a copy of 
the program.   

Entries must be accompanied by the Statement of 
Assurances that includes readme file information 
noting software used, source of information and 
instructions on running the electronic portfolio. 

Entries must be accompanied by the Statement of 
Assurances that includes readme file information noting 
software used, source of information and instructions on 
running the electronic portfolio. 

Top THREE finishers advance to SLC competition. Top THREE finishers advance to NLC competition. 
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Electronic Career Portfolio – Continued  
 
Performance Event with Judge Q & A 

 

Individuals will have seven (7) minutes to present to a panel of judges to “sell” their portfolio.  A 
timekeeper will stand at four (6) minutes and again at seven (7) minutes.  When the presentation is 
finished, the timekeeper will record the time used, noting a deduction of five (5) points for any 
time over seven (7) minutes. 

 

Following the presentation, judges will conduct a three (3) minute question-answer period. 

 

Judging 

 The rating sheet(s) the judges will use are found in the Wisconsin Competitive Event Guidelines. 

 All decisions of the judges are final. 
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FBLA ELECTRONIC CAREER PORTFOLIO 

Production Rating Sheet 

 

 Not Does Not Meet Meets Exceeds Points 

Evaluation Item  Demonstrated Expectations Expectations Expectations Earned 

Content 

Required items included:  
• Navigation structure  
• Resume or data sheet 
• Career summary 

0 1–5 6–10 11–15  

Samples of work, achievements and 
accomplishments (minimum of 4 
samples) 

0 1–7 8–14 15–20  

Items included appropriate for career 
choice  

0 1–5 6–10 11–15  

Evidence of research in career summary; 
sources of information cited in proper 
copyright format 

0 1–7 8–14 15–20  

Portfolio Usability 

Navigation is easy and effective  0 1–3 4–7 8–10  

Clear presentation with logical 
arrangement of information 

0 1–3 4–7 8–10  

Correct grammar, punctuation, spelling 
and acceptable business style  

0 1–3 4–7 8–10  

Subtotal  /100 max. 

Penalty Points  Deduct two (2) points for each spelling error (maximum of ten [10] points).  _____ 
Deduct five (5) points for not adhering to Guidelines (maximum of ten [10] points): 
 Statement of Assurance not received    Submission Guidelines _____ 

Total Points  /100 max. 

 
Name(s): 

 

 
School:  

 
State: 

 

Judge’s 
Signature:  

 
Date:  

 

Judge’s 
Comments: 
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FBLA ELECTRONIC CAREER PORTFOLIO  

Performance Rating Sheet 

 Not Does Not Meet Meets Exceeds Points 

Evaluation Item  Demonstrated Expectations Expectations Expectations Earned 

Content 

Data Sheet 0 1 – 3 4 – 7 8 – 10  

Career research summary:  
• Career description  
• Skills and education needed for the career 
• Money/salary and outlook for the career 
• Evidence of research in career summary 

0 1 – 5 6 – 10 11 – 15  

Sources of information cited pertaining to 
copyright standards 

0 1 – 2 3– 4 5  

Samples  

Career-Related Education 

 School activities 

 Career research project 

 Applications of business education and/or 
related occupational skills and their 
relationships to the job 

0 1 – 5 6 – 10 11 – 15  

Educational Enhancement 

 Career opportunities noted 

 Evidence of career development planning 

 Summarize any job shadowing, internships, 
informational interviews, or community 
service projects 

0 1 – 5 6 – 10 11 – 15  

Examples of Special Skills 

 Includes up to five examples of special skills, 
talents, and/or abilities related to job and 
career goals.  

0 1 – 5 6 – 10 11 – 15  

Delivery 

Statements are well-organized and clearly 
stated; appropriate business language used 

0 1 – 3 4 – 7 8 – 10  

Demonstrates self-confidence, poise, and good 
voice projection 

0 1 – 3 4 – 7 8 – 10  

Demonstrates the ability to effectively answer 
questions 

0 1 – 2 3– 4 5  

Subtotal  /100 max. 

Time Penalty Deduct five (5) points for presentations over seven (7) minutes. Time: 

Penalty Deduct five (5) points for failure to follow guidelines. 

Dress Code Penalty Deduct five (5) points when dress code is not followed. 

Total Points /100 max. 

 

Name(s):  

School:   State:  

Judge’s 
Signature:  

 
Date:  

 

Judge’s Comments:    

 


